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1. OBUIEE IMOJTOXXEHHE

1.1. KoMIuiekToBaHHE U y4yeT KaJpOB SIBISIETCS CTPYKTYPHBIM MOJApa3aeieHueM
rOCyAapCTBEHHOr0  OIO/UKETHOrO  YUYPEKIEHHS  COLMaIbHOrO  OOCTY)KHUBaHWs
Kpacronapckoro kpas « TuManieBcKuii 1OM MUIIOCEPIUSIY.

CrpykTypHOe MojpasjiejieHde KOMIUIEKTOBaHHe M y4eT KaJpOB MOJYMHAETCS
HEIOCPeACTBEHHO IUPEKTOPY.

IllTar mnepcoHana MpaBoOBOro OOCIYKMBaHUS YTBEPKIAETCS AUPEKTOPOM
yupexxaenus. CrnenuaiucT o Kajapam Ha3HA4yaeTcs, Ha JOHKHOCTh M OCBOOOXKIaeTcs OT
JOJDKHOCTH B YCTAHOBJIEHHOM JEHCTBYIOLIMM TPYIOBBIM 3aKOHOIATENbCTBOM TMOPSIKE
MPHUKa30M IMPEKTOpa YUpeKACHHUs.

1.2.B cBoe#l nesATesbHOCTH MOApa3JeleHHe KOMIUIEKTOBAHME M Yy4YeT KaJpoB
PYKOBOJACTBYETCS  JEHCTBYIOUIHM  3aKOHOAarejlbCcTBOM  Poccuiickoin  Penepauuu;
nocraHoBieHussMH IlpaButenscTBa P®; nocTaHOBNEHUSMU KOJUIETHMH; NpPHKa3aMH U
yKazaHuaMH MuHHucTepcTBa  31paBooxpaHeHus P®; MunucrepctBa Tpyma H
couranbHoro passutHs KpacHomapckoro kpas, MuHHCTepcTBa 3/paBOOXpaHEHHS
KpacHomapckoro kpasi, HacTOSLLMM IOJIOKEHUEM.

1.3. TpynoBble 00s3aHHOCTH cHeLManMcTa MO Kajapam, YCJIOBHS HMX Tpyaa
OIpeeNslOTCs TPYAOBBIM JOTOBOPOM, AO/DKHOCTHOM HMHCTPYKLHEH 3aKIoYaeMbIM C
coTpyaHukoMm, IIpaBuiamMu BHyTpeHHEro TpylI0BOIO pacropsaka H WHBIMH JIOKAJIbHBIMK
aKTaMH.

[lepconan mnoppasziesieHHss B CBOEH IeATeIbHOCTH PYKOBOJICTBYETCS, OCHOBaMH
3akoHoxarenbcTBa  P®,  3akoHOZATeNbHBIMH  aKTaMH,  perjiaMeHTHPYIOLMMHU
MPOU3BOACTBEHHO-XO3SHCTBEHHYI0O U (PMHAHCOBYIO  JI€ATEJIBHOCTh  YUPEKIEHHUS;
HAJIOTOBBIM 3aKOHOJIaTeJbCTBOM; IPaBHJIaMM U HOPMaMH T'MTHEHBl TPyHa, MPUKa3aMHu U
pacrnopspKeHUsIMU JTUPEeKTOpa, a Tak jKe HACTOALINM MOJIOKEHHEM.

1.4.B KOMIIJIEKT TOKYMEHTOB CTPYKTYPHOTO MTOApa3ieIeHUs] BXOIUT:

[lonoxkeHue o CTPYKTYpPHOM MOJpa3AeIeHHH;

[Tnan paboTel noapaszaeseHus, BKIOYAIOLUKNA MEPONPUATHS B 00JIaCTH KOHTPOJIS
Ka4yecTBa;

['paduk KOHTPOJIS KayecTBa NOApA3AEICHUS,

[Inan MeponpusATHIA 110 YCTPaHEHUIO HeI0CTAaTKOB;

Crnucok BONPOCOB /I IPOBEIEHUS IPOBEPKH;

CrnipaBka o NpoBepke KayecTBa yCIyT;

XKypHan KoHTpoIst KayecTBa pabOThl COTPYIHHKOB,;

JIOT>KHOCTHBIE HHCTPYKLIMH;

[IpaBuna, MHCTPYKLMH, METOJIMKH PabOTHI;

["ocynapcTBeHHbIE CTaHAAPThI COLMATBHOrO 00CTyKUBAHUS;

["onoBoii ananu3 paboTs! B 00,1aCTH KOHTPOJISL KadecTBa MpeJoCTaBlIeH s YCIyT.

1.5. CTpykTypHOE nojpasjejeHle KOMIUIEKTOBaHHE W y4eT KaJapoB BKJIOYaeT B
CBOM COCTaB HCIIOHUTEIS:

- ClieqHaJIMcTa 1o KajapaM.
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4.6. PaboTHHKH oTH€eNa KaApOB Ha/leIeHbl IPaBOM:

4.6.1. Ilocewars noapasfeneHus OpraHU3alMH IS KOHTPOJSA 3a COCTOSIHHEM

TPYAOBOH AUCLUIUIMHBI, COOMIOEHUEM TPYAOBBIX NpaB pabOTHUKOB.

4.6.2. TpeboBaTh OT NOJKHOCTHBIX JTHL OpraHM3alUd COOJIOJEHHS TPYIAOBOTO
3aKOHOJATeNbCTBA.

4.6.3. YcTaHaBIMBaTh CPOKH M KOHTPOJIUPOBATh BEITIOJHEHHE TPeOOBaHUIA.

4.6.4. Ilpu BBIABIEHMHM HapyLICHHH TPYIOBOr0 3aKOHOJATENbCTBA COCTABIATH
aKThl, JOKIAJHBIE 3allUCKH, OTYETHl W IPEIACTaBIATh UX B IOPUAUYECKHH OTHEN s
[PaBOBOr0 aHajlM3a MW IMOCJIeIyIolled Mepeladyd Ha pacCMOTPEHHE TeHepaIbHOMY

JAUPEKTOPY AJIA IMPUBJICHEHUA BHHOBHBIX K OTBETCTBCHHOCTH.

4.6.5. IlprcyTcTBOBaTh Ha COBELIAHUAX U Y4acTBOBATh B OOCYXJIEHUH BOIIPOCOB,

BXOJAIINX B KOMIICTCHLHIO OTAECIA.

JIns BBIMONHEHHs QYHKUUHM U peaqu3aliy MpaB OTAeN] KaIpoB B3aUMOIEHCTBYET ¢

5. BBAUMOOTHOUMIEHMUSI (cayxeOHble CBSA3H)

TNoApa3aeNeHUIMH OpraHU3alMHy 110 CIeAYIOLIEH cxeme:

HaumenoBanue
JlokymeHTBI H HHpOpMaHs
noapasae/JieHud
MMoay4yaer IIpenocraBasier (HanpagJiser)
Beinucku U3 npukazoB (KOMUH
Bce ctpykrypHbie IlpencrtaBieHus Ha IIPUKA30B) 10 JIMYHOMY COCTaBy (110
nojpasziefieHUst  MOOLUPEeHHUs 3ampocaM pyKOBOJIUTeNeH
Noapa3AesIeHH)

XapaKTEpUCTUKH Ha .
YTBepKIeHHbIH rpauK OTIIYCKOB

pabOTHHUKOB

Marepuaisl 1jisi IpUBIEYSHUS

pabOTHUKOB K Komnuu npuka3os o noompeHun
IUCLHUIUTHHAPHOHN U pabOTHHKOB, O HATIOKEHHUH
MaTepHaIbHOM JMCUMIITIMHAPHBIX B3bICKaHUH
OTBETCTBEHHOCTH

OObsicHuTenbHble 3anucky oT [Ipeanucanus o6 ycrpaneHuu
HapyLIUTEIEH TPYIOBOU U HapylIeHUH TPyIO0BOro
IIPOM3BOICTBEHHOM 3aKOHO/aTeNbCTBa

JUCIHHUILIIHHEBI

[IpoekThl rpaduKOB OTIYCKOB

Pelllenus aTTecTallMOHHONH KOMHUCCHH
1o nmoAapasacjiCHHUAM



byxranrepckuit
y4ueT U (HHAHCOBO
IKOHOMHYECcKas
JeSTeNbHOCTD

Marepuassl Ha
KOMaHUpPYyeMBbIX

CrnpaBkH 0 3apaboTHOI riarte
JU1st oOpMITEHUS TTIEHCHIA

Marepuasns! 1715 BblIa4u
CIIpaBOK pabOTHHUKAM O
paboTe B OpraHM3alluy,
3aHUMAaeMO# J10JDKHOCTH U
pa3zMepe 3apabOTHOH ATkl

CBenieHus 0 MaTepHalibHO
OTBETCTBEHHBIX JIMIAaX

[IITaTHOE pacnucaHue

CxeMBl JOIKHOCTHBIX
OKJIaJI0B, JOIJIaT, HaJ0aBOK K
3apabOoTHOI maTe

Hopmartussl no Tpyay

[Tonoxenue 0 MaTepUasbHOM
1 MOpajIbHOM MOOLIPEHUH
pabOTHUKOB

ITonoxenue o
NUCLIMIUTHHAPHOH
OTBETCTBEHHOCTH

[TonoxxeHHus 0 CTPYKTYPHBIX
rozpasieNeHusX OpraHu3alu

Konuu npuka3oB 0 KOMaHAUPOBAHUH

CBeneHus o mpueMe, nepeMerieHHH 1
YBOJIBHEHUH pabOTHUKOB

[IpoekThl MpUKa3oB O MpUeme,
YBOJBHEHHH U TIepeMeleHHH
MaTepUaJbHO OTBETCTBEHHBIX JIHII

[IpoeKThl 10roBOpoB 0 MaTepHaIbHOR
OTBETCTBEHHOCTH

Tabenu yyera pabouero BpeMeHH

JIMCTKH BpeMeHHOIA
HETPYJ0CIIOCOOHOCTH K OIIaTe

CrnpaBku 00 U3MeHEHUH (paMUITHU
paboTHHKa

HPHKEBLI 0 KOMaHIUpPOBaHHH, HHBIE
JOKYMEHTBI )15 BBIIJIATHI
KOMaHJHUPOBOYHBIX

HcnonHutensHbIE TUCTHI U3 CYHOB 15
yAepxKaHUs U3 3apaboTHOMH nmiaThl
pabOTHUKOB

CaezneHus o ipHeMe, NepeMelleH!H U
YBOJIbHEHUU PaOOTHUKOB

CBeeHHUd O CIIUCOYHON YUCIIEHHOCTH
pabOTHUKOB

CnipaBKH O TEKY4YeCTH KaJpOB
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6.2.4. TlpenocrapieHne HeIOCTOBEPHBIX CBEIEHHH MO BOMPOCAM, BXOISAIIUM B €r0
KOMIIETEHIIHIO.

6.2.5. HecobGmonenne paGOTHMKAaMH OTZHena TPYAOBOH M MPOU3BOICTBEHHOI
OUCLUTUTHHEI.

6.2.6. Hempunstie Mep MO yCTpPaHeHHIO MacIITAGHBIX HAPYIIEHHH TPYIOBOIL
JOVCLMIUIMHB] B OPraHU3alliH.

6.2.7. He obecnedeHne COXpaHHOCTH HMYILECTBA, HAXOASALIEroCs B OTAele #
HECOOJII0IEHHE MTPABUJI ITOKAPHOM 0e30IaCHOCTH.

6.2.8. HecoorseTcTBHe  MeHCTBYIOLIEMY  3aKOHOIATETBCTBY BU3UPYEMBIX
(MOAMUCHIBAEMBIX ) MM IIPOEKTOB MPHKA30B, MHCTPYKLHUH, [TOI0KEHMI, MOCTAHOBICHUH 1
APYTHUX JOKYMEHTOB.

6.3. PaGoTHMKM OTZena KaapoB IpPH OLEHKE IeTOBBIX KauecTB paOOTHUKOB
OpraHM3alii OOs3aHBl HCXOMUTh TOJNBKO U3 O(UUMATIBHO MOMYYEHHBIX NaHHBIX M
MaTeépuajoB H He BIpaBe pasrilaliaTh HMEKIIHecs MJaHHBIE O JHYHOM JKU3HHU
pabOTHHKOB.

6.4.0TBETCTBEHHOCTs  PaGOTHHKOB OTHAeNa KaApoB YCTAHABIMBAETCH  MX
JOJKHOCTHBIMU MHCTPYKIIHSMH.
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